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Autodesk Vault – Send files with customized transmittal report 

Content:  

A really useful but underused Vault feature is `Send – File’, it is the perfect solution for sharing files directly from 

Vault Explorer via email  … even to those not using Autodesk Vault! 

 

 

What to Send? 

 

By pre-selecting single or multiple files, either a dwf or a URLcan be sent via email.  From the File Menu, the 

`Send’ function exposes the selection: 
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Send File –  

Opens a new email via Outlook with a dwf for each file selected* is added as an attachment together with 

a transmittal report.  Use this option for send files to users with no direct access to Vault and/or need to use 

Design Review to mark-up and comment on designs.  (* the original file will be sent where no associated 

dwf exists). 

 

Send Link –  

Opens a new email via Outlook with a URL link included in the email and a transmittal report is added as 

an attachment. Use this option for users who can access Vault directly. 
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Transmittal Attachment 

 

By default either `Send’ options will also attach a transmittal report as confirmation.  Autodesk supply a 

number of report templates (available with Vault Workgroup and Vault Professional) which can be found in 

the following default installation location: 

 

C:\Program Files\Autodesk\Vault Professional 2015\Explorer\Report Templates 

 

Although not covered in any detail in this Blog, it is possible to copy and edit the default templates for your own 

particular requirements.  The following Autodesk link provides information on this subject, including a tool 

`ReportTemplateAuthoringUtility.exe’: 

 

http://knowledge.autodesk.com/support/vault-products/learn-

explore/caas/CloudHelp/cloudhelp/2015/ENU/Vault/files/GUID-6D1DF94C-7498-4836-9CA8-FFFB25C002EA-htm.html 

 

You may find the RDL Designer application from FYI Reporting a useful tool for your report designs.  See link:

  http://www.fyireporting.com/download.html 

My example below: 

 

Happy Vaulting! 
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